Below are the assignments for each and every advisor attending SLC to assist with conference management.  DARE TO DREAM about your assignment, and…  Ok.  I couldn’t pull that one off, but do know that your efforts are not only necessary to make the conference work, but also very much appreciated!

Please find your name (try using Edit/Find) and plan on attending the orientation for further instructions.  Note that orientation for everyone EXCEPTING TABS ASSISTANTS will be immediately following the advisor orientation.  The name or title that you see in GREEN FONT is who will be providing your orientation.  No waiting, no fuss, no muss.  Tabs assistants will be at 9 a.m. in the Norfolk Ballroom.  If you don’t see your name on here, it probably means that you listed yourself as something other than an advisor during registration, and I haven’t spotted it yet.  Please contact me and let me know. We need your help!

Not sure what your particular role is?  See the last page for an overview of your tasks.

Director of Testing:

Mike Foley

Director of Tabulations: 

Vernon “BDB” King


Assisting:


Linda March
Series Directors: Orientation, Salon A-D, 4:15 (Mickey Kosloski).

AAM/SEM



Debbie Lukens, Tony Martin 

FMAL/FMML:


Lisa Baynes

BSM/MMS:



Terri Palmer

RMS:




Dan Jones

FSRM/QSRM:


Pat Edwards

VPM:




Amanda Crites

Team Events:


Sandy Atkinson, Jean Draper

Fundamentals:


Debbie Myers

Quiz Bowl:



Sharon Acuff


Assisting:


Winnie Totten

Director of Written Events:
Phyllis Slachter

Director of Elections:

Amy Granahan

Director of Facilities:

Shane Thomas

Emcee:



Mike Foley

Script Girl:



Ann King
Event Managers, Assistants:  Orientation, Norfolk Ballroom, 4:45 p.m. (Series Directors Above).


AAM/SEM



Chris Babb, Kelly Davis, George Burke, Karen Lee






Joe McLaughlin, Anita Rhodes, Kerri Rozensweig, Joni 





Schwartz, Antonio Vaughan, Sabrina Rabon, Ryan 






Thompson, Debbie Wiggins

ASM




Theresa Caffee, Diane Petrella, Lynn Pitchford, Kim Eckert, 





Debbie Fargo, Jessica Raynor, Meg Redrup

BSM/MMS



Barbara Dyer, Jim Forget, Nate Jones, Chris Pendergraft, 





Jenee Pins, Thom Carter, Bruce Chadwick, Gretchen Cline, 





Winnie Totten, Darlena Ricks, Kim Ringwald, Tiffany Vaughn

FMAL/FMML



Greg Jessee, Lori Jones, Joe Kuhn, Jimmy Popek, Paula 





Bandy, Brenda Boyd, Penny Byrd, Jean Cahall, Tammy 





Wolfe, Mandy Rogers, Mikki Russell

RMS




Pearl Springfield, Jenni Lee, Susan Louis, Diane Mace, 





Casey Hepner, Rhonda Russell, Steve Sacks

RFSM/QSRM


Kim Galeano, Ken Johnson, Dwannal McGahee, Cristina 





Orndorff, Lawrence President, Travis Ridley, Nat Cridlin, 





Michelle Wolpe, Vera Woodson, Miranda Schick, Joy 






Shannahan, Kyle Thomas

MDMs




Michele Duncan, Sheree Ficklin, Maritta Gotz, Don 





Gresham, Jen Hendrickson, Earl Hester, Lou Horne, Bianca 




Mason, Annette Mays, IG McCormick, Cindy Mitchell, Randy 



Poland, Kim Radford, Vickie Reising, Debby Rogers, Kathy 




Chrisman, Kim Creamer, Kirstine Sigloh, Laura Smidt, Al 




Smith, Beth Spohn, Heather Spruill, Tammy Stone, Amanda 




Swanson, Melissa Talley

Fundamentals


Diane Snellinger, Shawn Haskell-Henry, Rona Berk, Teresa 





Chavis, Julie Pickering, Jennifer Gardner, Carol Laird, Helen 




Stahl, Lynne Williams

Comprehensive Exam/Test Managers: Orientation, Hampton Roads Ballroom IV, 4:45 p.m. (Mike Foley).

	Melvin Barrow
	Steve Varmecky
	Bridget Adams

	Martha Belote
	Shelley Binzel
	Gerald Bodner

	Nancy Brandon
	Purcell Braxton
	John Brett

	Ann Britton
	Suzanne Campbell
	Deb Carper

	Marilyn Clark
	Chris Clarke
	Jennifer Clock

	Judy Crouse
	Kate Davidson
	Beth Davis

	Erin DiVello
	Virginia Dodson
	Allison Dooley

	Donna Ellis
	Ashley Elmore
	Cheryl Edwards


Tab Assistants:  Orientation, Hampton Roads Ballroom V, 4:45 (Vernon King).

AAM
Mary Elson, Debbie Embrey,

ASM
Luanne Erdos, Dee Fertitta

BSM
Lynsey Gore, Hilary Graf

MMS
Pam Gravitte, Donna Hashagen

FMAL
Summer Hemeon, Lynn Hendricks 
FMML
Valerie Hermes, Ashley Hill

RMS
Samantha Hill, Sarah Hinkhouse

RFSM
Stacey Hobbs, Mike Hoisington

QSRM
Kristy Hopkins, Daisy Johnson

SEM
Karen Jones, Kristie Keeler

FMDM
Doyle Kelly, Whitney Ketchledge

SMDM
Michelle Kovac, Elizabeth LaRock


HMDM
Duke Gardner, Ann Mance

TMDM
Adam Manley, Donna Marinus


EMDM
Shi La Massey, Marc Matthie

BMDM
Gary McCoy, Liz McDowell

BLMDM
Stephen Moody, Lisa Moore

Fundamentals
Mel Morgan, Melissa Needles, Tammy O’Brien

Directors of Written Events: Phyllis Slachter

Written Event Managers: Orientation, Sheraton Hotel, 3rd Floor Mezzanine, Saturday, 7:45 (Report to Phyllis Slachter prior to judges’ orientation): Cynthia Earl, Kathleen Evans, Becky Hardison, Jude Misik, Sarah Noble, Dee Strauss, June Pate

Campaign/Election Assistance: Orientation, Upper Level Coatroom, Saturday, 10:30 a.m. (Report to Amy Granahan, Laura Cross) George O’Brien, Addie Old, Michael Paul, Aimee Pilgrim, Mike Piotrowski, Randy Poland, Tricia Poythress
Director of Judges: Tina Walsh

Assisting: (Report to Tina Walsh at the Norfolk Ballroom, 7:30 a.m. Saturday) 

Al Mayo, Brian Thompson
Director of Facilities:  Shane Thomas

Faclities Assistant:
Richard Totten

Director of Scholarships: Katy Roche

Assistant: Jean Draper

Wristband sales, Dance: Meghan Timlin

Check in (Fri afternoon, Reg/Service Desk, 1 p.m. Sharon Acuff):
Mike Rooney, B. G. Trump
Tabulations, Script: Linda March, Ann King

Thank you for your help.  EVERY SINGLE ADVISOR REGISTERED FOR THIS CONFERENCE HAS BEEN ASSIGNED A CRITICAL TASK!  This conference would not happen without you, and your hard work is appreciated by all—especially our students!  If there is a conflict in your schedule, please try to resolve it with another advisor by swapping assignments with them before calling the Virginia DECA office.  Thank you, and we’ll see you in Norfolk.

Not sure what your assignment includes?  Your series director will provide you with the specifics at orienation, but here’s a quick overview…

Event Managers:

Oversee all aspects of one role play.

Prepare and orient event assistants, tab assistants.

Manage student “flow” from check in to prep to performance.

Any other tasks as identified by Series Director

Event Assistants:

Preparing instruction sheets

Handling student check in and movement

Tracking competitor prep time

Keeping prep/performance areas full at all times

Maintain comfort of your judges

Tabs Assistants:

Verify addition on judges’ evaluation sheets

Verify member/team ID number on scan sheets

Complete scan sheets.  Verify for accuracy. 

Text/Exam Managers:

Ensure that students are in the proper testing area

Ensure that students are correctly oriented in completing their scan sheets

Maintain a professional testing environment

Collect and record the time of receipt for scan sheets

Check scan sheets for accuracy and completeness.

Distribute competitors’ labels and schedule cards

