If you should need to apply for a refund, you must completely fill out the ICDC refund form below.   Incomplete forms cannot be processed.

Those eligible for refunds are as follows:

· A full refund will be provided to anyone that cancels and applies for the refund on or before March 28, 2007.  Partial refunds may come at any point after that, depending on what can be canceled through Virginia DECA.  This will be considered on a case-by-case basis.
· For example, if DECA Inc. will take the cancellation, then you will likely get a refund for your national registration and your housing.  The deadline for cancellations of the national registration is April 23, 2007.  The deadline for canceling your housing is 72 hours before arrival.***
· IMPORTANT NOTE:  Please note that if you cancel an individual, you may or may not earn a refund on your housing.  If the cancelled party was rooming with other people, you are still liable for your portion of the room.  The exception to this is if you can make arrangements with the existing roommates.  VIRGINIA DECA CANNOT BE ASKED TO PAY YOUR CANCELED PARTICIPANT’S PORTION OF THEIR ROOM.  While we understand that things do happen, there are usually several people impacted by a cancellation.  If the room was reserved based on your initial arrangements, the financial responsibility remains yours.
· Refunds for the Virginia portion of your registration fees are not refundable after 3/28.  All state materials are ordered immediately on the 29th in order to get materials to Orlando in time for the conference.
Overpayments will receive a 100% refund, but still require the form below to be completed.

· Please type or word process.
Request for Refund
Virginia DECA

International Career Development Conference

Orlando Florida
	Chapter:


Ch. Code:

                            
	Phone:  (           ) 

	

	Advisor:

	

	School’s Federal Identification No.:

	

	School Address:

	

	


See preceding page for refund eligibility requirements.  FEDERAL IDENTIFICATION NUMBERS (your bookkeeper/school administration should know this number) MUST BE GIVEN for your request to be processed.  

Requests may be faxed to the DECA office at 757.683.6472 or mailed to the ODU address.

	Person(s) for whom refund is requested:

	

	

	

	Reason(s): 

	

	


Refunds will be processed in May following the conference. 







ICDC Refund Policy


