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Memorandum 

Date:

April 3, 2007
To: 

All ICDC Advisors/Chaperones

From:

Mickey Kosloski



Virginia DECA Specialist

Re:

2007 ICDC, Orlando, Florida
Virginia DECA will once again enter the 2007 ICDC as the largest state association in the history of this organization, thanks to you!  That adds even more excitement as we get geared up for Orlando.  I know it’s a tough gig, but thanks for your willingness to endure the springtime in Orlando. (
The information below is critical to ensure students are properly oriented for the International Career Development Conference.  While this is a lengthy message, you are responsible for the material within.  It will answer most of the questions you have been asking!  Please take the time to personally review all of this information and share it with your students.

· The Virginia DECA Web site is host to much of this year’s pertinent information, and more is continuously being added.  Be sure to check it often.

· ALL COMPETITORS WILL BE REQUIRED TO HAVE A PHOTO ID WITH THEM AT ALL TIMES, AND IT WILL BE CHECKED DURING CHECK-IN, TESTING, AND COMPETITION.  Now in it’s third year, this rule is being strictly enforced.

· Hotel rooms at the Rosen Plaza will be ready by 4:00 p.m. on April 27 and 28.  Those arriving before this time can check to see if your room is available.  If not, leave your luggage and return as instructed by the hotel.  I have asked the hotel to put together individual key packets, but in the event they don’t, make sure you leave keys for roommates who haven’t checked in yet.  Remember that everything doesn’t always happen according to “the plan,” so be patient and project positive role modeling for your student(s).
· Transportation to the Orange County Convention Center (OCCC) will not be provided because it is located right outside of our hotel door!  However, do allow plenty of time to get to where you are going, as the OCCC is HUGE.  A walk through once you arrive is recommended.  If you would like transportation down International Drive, I-Drive passes can be purchased very inexpensively on site.

· Just as at SLC, name badges are printed based on the name that YOU have entered on the registration forms.  If there’s a typo, please catch it in advance by passing your roster around to your students and allowing them to verify their name and event.  On site name badge replacements will cost $2.00 each, and all funds collected will be donated to the MDA.

· Virginia DECA check in will be located in my suite.  I do not yet have the room number, but have been assured that it will be prominently posted.  (If you don’t see it, ring my room.)  Check in will be on Friday and Saturday at the following times:

· Friday, 3:00 p.m. – 6:00 p.m.; 8:00 p.m. – 10:00 p.m.

· Saturday, 10:00 a.m. – 12 noon; 3:00 p.m. to 5:00 p.m.

Please do your absolute best to pick up your materials during one of these four times.  We will be counting shirts, pins, wrist bands, name badges, folios, etc. when you check in, and an advisor will be asked to sign off that you have received the proper quantities, sizes, etc. before you leave the room.  Once you have checked in and agreed upon quantities collected, exchanges will only be made after everyone has received their materials.  In addition, extra wristbands cost Virginia DECA $80, so be sure to count them BEFORE signing your acknowledgement.  Check in will run with more fluidity if each chapter sends a limited number of people for materials.  Larger chapters will need 3 to 4 people to carry materials.  If you will not be arriving by 3 p.m. on Saturday, you’re cutting it close!  Please let me know at your earliest convenience when you will be arriving to make other arrangements.  Early check-ins may obtain materials in advance.  Just find me.  I’ll be somewhere nearby.

· Advisor assignments are attached to this message.  Please do your absolute best to complete your assignment.  If you don’t show up, DECA Inc. and/or our series directors will be calling me, asking me where you are, and I won’t know!  If you would like to swap your assignment with another advisor, please do so directly with that advisor, then notify me of your change.  Unfortunately it’s nearly impossible for me to juggle assignments once they’re in place due to the domino effect created by swapping, so it is greatly appreciated if you will either live with the task assigned, or swap on your own.  Thank you, thank you, and thank you!

· Advisors, I would very much appreciate having a cell phone number where you can be reached (one per chapter should be all I need).  Please come prepared to provide that information when you check in.

· Remember, Virginia DECA has paid $50 per competitor again this year (already factored into the costs).  Don’t forget that for your chapter to continue to receive this in future years, you and your chapter are required to:

· Attend and remain in all mandatory meetings and sessions

· Fulfill all advisor assignments, and

· Attend all mandatory state meetings, including voting delegate sessions.  (Warn your voting delegates about yet another important reason to attend all meetings!)

· For those of you that have not been to ICDC before:

· CBCE Participants:  Each student takes a 100 question test, and performs two role-plays.  Tests are 50% general marketing, 50% occupationally specific.  If the student gets into the top 14-18 (they vary by event), they are finalists and will be asked to fulfill one more role-play.  They should be prepared to go directly from the mini-awards session at the Convention Center into another presentation.  The overall winners are selected by adding the comprehensive exam and “finals” scores.  Test scores are critical to your student’s success!

· Written Events/Chapter Projects:  Students in the written events and chapter projects will bring their document/manual with them to the ICDC, and will register them at the briefing.  Remember, ALL MEMBERS OF A TEAM MUST BE PRESENT FOR THE BRIEFING.  Any team member that does not show up for the briefing will not be permitted to take part in the presentation or awards ceremony.  Team members should also bring their presentation materials to the briefing for inspection.

· After the briefing, competitors will be given an interview time.  Students will make their presentation in front of one or more judges, who have “reviewed” the written document.  The top 14-18 will then be called as finalists, and repeat their presentation to another judging panel.  Your student(s) should be prepared to go directly from the mini-awards session at the Convention Center into another presentation.  This means they may need to have quick access to presentation materials if they draw an early presentation time.  Therefore, you may want to bring your materials/presentation boards/other visuals with you to the mini-awards session.  Because our hotel is nearby, the other option is to have a “runner” to go back and get them from your hotel room while you wait to draw your presentation time.

· Remember, judges do not have the luxury of thoroughly processing your manuals in advance as they do at SLC!  As you continue to improve your manuals, create them much as you would a résumé, for quick, topical visual impact.  Be sure that your executive summary is your best work and can stand-alone.  This will likely be the only thing your judge reads thoroughly.  Plan your presentation strategy with this in mind.

· Team Events:  Students in the team events will take a 100-question management level exam and work together on a case study/role play.  Tests are 50% general marketing, 50% occupationally specific.  The top 14-18 will be given a final case study.  Your students should be prepared to go directly from the mini-awards session at the Convention Center into another presentation.  Winners are determined by combining the exam scores for each participant and the final case study score.

Some events award money for first through third or first through tenth place winners.  Distribution of these awards is handled directly through DECA Inc., not Virginia DECA. Because these monetary awards are initiated through corporate sponsors, the Virginia DECA Support office has no control over these monies, or even knowledge of when the check will be sent.  They usually arrive in late May/Early June.

· CALCULATORS ARE PERMITTED – BE SURE YOUR STUDENT HAS ONE!!!  However, they must be a four-function calculator.  They may not be on a cell phone, PDA, etc.  
· DECA blazers are required for any student while in front of a judge, as well as for awards sessions.  You can purchase them on site, but I don’t recommend it!  Call (703) 860-5006 between 8:30 a.m. and 4:00 p.m. to place your order.  If you order before April 6, your order will be shipped to you in time for ICDC travel.  If your student is unusually small or large, he or she will be fitted by DECA Images on site.  If an appropriate sized blazer cannot be found, the competitor will be given a written waiver at that time, allowing them to compete.  In this case, professional attire is of the utmost importance.  Your student should be sure to have a navy blazer.  

· Please remind all competing students to have the name and address of their hometown newspaper.  They will be asked for this information for press release purposes.  Having it with them will help to ensure that your student and chapter get recognized for their successes.  The Web address for finding this information is www.usnpl.com.

· The dress code can be found on page 60 of The DECA Guide.  Please review the dress code with your students.  Not only do students act more professionally when they dress, but please emphasize that the better they look, the more professional they will come across, and the more favorable the impression on the judges.  Any student can “get by” with the minimum dress requirements; the winners make every effort to be polished and look for that “little something” to give them an edge.  It does make a difference.  The dress code summarized is as such:

· When in front of a judge, wear a DECA blazer outfit.

· General sessions, briefings, manual registration, testing, and meal functions—blazer outfits or professional dress (boys must have a coat and tie—shirt and tie is not enough).

· Awards Sessions-An official DECA blazer is required to receive recognition/an award on stage. (New in 2006.)
· Leadership Academies (SMI, LDA, SOLDA)—business/professional attire is required.  This is a departure from past years, so please make a note of it!

· The Orlando climate is “warm to downright hot” this time of year.  A light jacket is suggested for evenings, but bring sunscreen along for “outdoor” days.  Do your best to plan without over packing.  Consider bringing extra towels.

· Make sure that your students are financially prepared.  While I know how resourceful some of you can be, resort city and hotel food can be very expensive.

· Remind your students to bring a phone card or mobile phone with them to the hotel.  Telephones and other incidentals will not be offered through the hotel without a credit card.  However, emphasize to your students that mobile phones are NOT permitted in or around any of the competitive events areas.  Even if they should see students from other states breaking this rule, remind them that we want Virginia DECA to present itself as the class act that we are.  In addition, DECA officials will confiscate if they see it, and then they couldn’t call their mommy.

· The Virginia state photo will be at 6:30 p.m. Saturday evening preceding the opening session meeting at 7:30.  Please make plans to attend the photo if at all possible.  The meeting is mandatory.

· The first Virginia DECA state meeting will be conducted at the Convention Center at 7:30 p.m., room 311 of the Convention Center.   Please plan to attend this mandatory meeting for all students and advisors.  We need to discuss concerns, answer questions, distribute “goodies”, and ensure everyone is comfortable.  After the meeting, we will walk together to the opening session.  

· The second Virginia DECA state meeting will be held on Tuesday at 7:30 p.m., room 311 of the Convention Center.  Again, this is a mandatory meeting, and we will walk as a delegation to the Grand Awards Session.  Please be there on time!

· Our entire delegation will attend the opening and awards sessions and remain for the entire session.  It is rude to leave a session before its completion!  It’s embarrassing to see winners announced, etc., to a near empty room.  Rest assured, there will be some that do not remain for the session in its entirety.  Let the rest of the country continue to understand that Virginia is a “class act.”  Please make sure that your students appreciate this concept.  It is noticed (and commented on from state advisors around the country, as well as DECA officials).  It also is an element of your chapter receiving future funding for your competitors.

· There will be an ice cream social on Tuesday following the closing session.  The social is not mandatory, but we hope to see you there.  This is also where you pick up your proficiency certificates.  The social will begin at 11:00 p.m. in the hotel (room TBA). If the opening session runs over, we will start as soon as we arrive back at the hotel.  

· Please be sure that your students are in their rooms and quiet by 12:30 a.m.  Prior to the curfew, please be courteous of other hotel guests that are not a part of our conference!

· Advisors, we want you and your students to have an experience they will never forget.  In doing so, please remember that your students are your responsibility.  If you are not with your students, make certain you have made acceptable chaperoning arrangements in advance.  To help in this matter, every effort has been made so that no two advisors from the same school have been asked to work an event at the same time.

· You should have already purchased your tours tickets.  Please remember that Virginia DECA does not coordinate these activities.  We are not responsible in the event there has been a breakdown in communications, a shortage of tickets, etc.  However, we will be happy to help you rectify any errors in any way that we can.  Ticket pick-up times and locations are noted on the letter of verification sent to you from DECA Inc.  The tours booth is located in the W A Lobby of the Convention Center.  Hours of operation are:

· Friday, April 27

12 noon – 6 p.m.

· Saturday, April 28
7 a.m. – 8 p.m.

· Sunday, April 29

8 a.m. – 3 p.m.

· Comprehensive Consent Forms and medical history forms must be completed and a copy left with us at the conference.  YOU SHOULD ALSO RETAIN A COPY AND KEEP THEM WITH YOU IN FOR YOUR PROTECTION!

· DON’T FORGET THAT ALL COMPETITORS WILL BE REQUIRED TO HAVE A PHOTO ID WITH THEM AT ALL TIMES!
· Call me with any questions or concerns you may have—and I know you will.  I’ll see you in Orlando!

***Times and locations are subject to change, as determined by DECA Inc. and the corresponding facilities.

ICDC Assignment Schedule--RMR
	Event, Time
	
	
	

	Series Director Briefing
	Saturday, April 28  

	
	
	
	

	
	Sunday, 4/29
	Monday, 4/30
	Tuesday, 5/1

	
	W A1 Hall
	W B3 Hall
	W B2 Hall

	GMR
	Phyllis Slachter*
	
	

	8:00 a.m.-1:00 p.m.
	Amy Granahan*
	
	

	Manual Check-in
	Gretchen Cline
	
	

	Penalty Points
	Tiffany Vaughn
	
	

	Visuals Check
	Barbara Dyer
	
	

	
	Ryan Thompson
	
	

	
	Kerri Sabo
	
	

	
	Kristie Keeler
	
	

	
	Chris Babb
	
	

	
	Ashley Elmore
	
	

	
	Lori Fam 
	
	

	
	Casey Hepner
	
	

	
	Suzanne Campbell
	
	

	
	Kim Galeano
	
	

	
	Jessica Raynor
	
	

	
	Cheryl Daley
	
	

	
	Karyn Jones
	
	

	
	Melynda Rose
	
	

	
	Tammy O’Brien
	
	

	
	Samantha Hill
	
	

	
	
	
	

	GMR         (Morning)
	
	Phyllis Slachter*
	

	7:30 a.m. – 1:00 p.m.
	
	Amy Granahan*
	

	Preliminary Competition
	
	Kirstine Sigloh
	

	
	
	Carol Laird
	

	
	
	Steven Sacks
	

	
	
	Cindy Mitchell
	

	
	
	Maritta Gotz
	

	
	
	
	

	GMR          (Afternoon)
	
	Phyllis Slachter*
	

	12:30 p.m. – 6:00 p.m.
	
	Amy Granahan*
	

	Preliminary Competition
	
	Pam Gravitte
	

	
	
	Purcell Braxton
	

	
	
	Diane Snellinger
	

	
	
	Robin Eddy
	

	
	
	Marc Matthie
	

	
	
	
	

	GMR
	
	
	Phyllis Slachter*

	9:30 – 1:30     (Morning)
	
	
	Amy Granahan*

	Finals Competition
	
	
	Stephen Moody

	
	
	
	Dwannal McGahee

	
	
	
	Mary Elson

	GMR
	
	
	

	1:00 – 5:30   (Afternoon)
	
	
	Phyllis Slachter* 

	
	
	
	Amy Granahan*

	
	
	
	Susan Louis

	
	
	
	Miranda Schick

	
	
	
	B. G. Trump


ICDC Assignment Schedule--RMR

	Event, Time
	
	
	

	Series Director Briefing
	Saturday, April 28  

	
	
	
	

	
	Sunday, 4/29
	Monday, 4/30
	Tuesday, 5/1

	
	W A1 Hall
	W B3 Hall
	W B2 Hall

	RMR
	Jean Draper*
	
	

	8:00 a.m.-1:00 p.m.
	Sharon Acuff*
	
	

	Manual Check-in
	Cristina Orndorf
	
	

	Penalty Points
	Debby Embrey
	
	

	Visuals Check
	Laura Smidt
	
	

	
	Winifred Totten
	
	

	
	Kim Ringwald
	
	

	
	Whitney Ketchledge
	
	

	
	Donna Marinus
	
	

	
	Jeremy Hays
	
	

	
	Donna Ellis
	
	

	
	Debbie Fargo
	
	

	
	Luanne Erdos 
	
	

	
	Jen Hendrickson
	
	

	
	Donna Celio
	
	

	
	Brian Thompson
	
	

	
	Tammy Wolfe
	
	

	
	Melissa Talley
	
	

	
	Bevin Lovelace
	
	

	
	Shi La Massey
	
	

	
	
	
	

	RMR         (Morning)
	
	Jean Draper*
	

	7:30 a.m. – 1:00 p.m.
	
	Sharon Acuff*
	

	Preliminary Competition
	
	Diane Britton
	

	
	
	Mike Piotrowski
	

	
	
	Pearl Springfield
	

	
	
	Jude Misik
	

	
	
	Brian Day
	

	
	
	
	

	RMR          (Afternoon)
	
	Jean Draper*
	

	12:30 p.m. – 6:00 p.m.
	
	Sharon Acuff*
	

	Preliminary Competition
	
	Vickie Reising
	

	
	
	Darlena Ricks
	

	
	
	Donna Hashagen
	

	
	
	Adam Manley
	

	
	
	Paula Bandy
	

	
	
	
	

	RMR
	
	
	Jean Draper*

	9:30 – 1:30     (Morning)
	
	
	Sharon Acuff*

	Finals Competition
	
	
	Shelley Binzel

	
	
	
	Kathy Chrisman

	
	
	
	Thom Carter

	RMR
	
	
	

	1:00 – 5:30   (Afternoon)
	
	
	Jean Draper*

	
	
	
	Sharon Acuff*

	
	
	
	Diane Mace

	
	
	
	Vera Woodson

	
	
	
	George O’Brien


*Series Director.  One must be present at all times.

Unless I’ve missed it, no two advisors from the same chapter have assignments at the same time.  If your assignment does not work for any reason, please do your best to switch your assignment directly with someone else before calling this office.  It’s nearly impossible to help you to juggle assignments because of the domino effect created by swapping.  I’ve attempted to relieve all SLC directors of assignments, if at all possible.  If that’s the case, please consider volunteering to help with check in either Friday evening or Saturday afternoon (see attached memo for times), and let me know if you can help at your earliest convenience.  If you do not have an assignment, you are an “alternate” and still may be called on. 

Thanks for all of your hard work.  See you in Orlando!
*Series Director.  One must be present at all times.

Unless I’ve missed it, no two advisors from the same chapter have assignments at the same time.  If your assignment does not work for any reason, please do your best to switch your assignment directly with someone else before calling this office.  It’s nearly impossible to help you to juggle assignments because of the domino effect created by swapping.  If you have been omitted from the list, please consider volunteering to help with check in either Friday evening or Saturday afternoon (see attached memo for times), and let me know if you can help at your earliest convenience.  If you do not have an assignment, you are an “alternate” and still may be called on. 

Thanks for all of your hard work.  See you in Orlando!
An Association of Marketing Students








