Name____________

Weekly Activity Journal

The Weekly Activity Journal is both a personal diary and work log. It is suggested that during the internship you maintain a small notebook in which you can jot down important information, things to do, and brief summaries of your daily activities. From this working notebook, you can construct an effective journal log.  There should be a separate journal for each week of the semester, about 14 in all.  If you started late, send a journal entry for the first few weeks stating that you didn’t work that week so I’ll know you didn’t forget. Your journals are due on the 5th of each month by 3:00 PM.  If you are out of town, the journals should be mailed.  (ODU mail takes one extra day, make sure you allow plenty of time.)… (Instructor’s Name), ODU, Education 228, Hampton Blvd,  Norfolk, VA 23509. 
ALL RESPONSES SHOULD BE TYPED INTO THIS DOCUMENT.  HAND-WRITTEN JOURNALS WILL NOT BE ACCEPTED.  ALSO, EVERY CATEGORY BELOW SHOULD HAVE A RESPONSE.  PLACING AN “N/A” INTO A CATEGORY IS NOT ACCEPTABLE.  Think hard.  If you can’t think of  a new learning experience or a question you need to ask, then this is likely not a meaningful work experience for you.
Weekly Activity Journal                 Week of _________________________________
Dates: 

Hours Worked: 

Department: 

Work Responsibilities:

New Learning Experiences:

Questions to Ask:

Descriptive summary of this week’s activities (including duties performed, training, exposures to new areas of the internship organization, and so on):

Positive Learning Experiences:

Negative Learning Experiences:

Self-Evaluation of This Week’s Performance:
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