Name___________________

Weekly Activity Journal

The Weekly Activity Journal is both a personal diary and work log. It is suggested that during the internship you maintain a small notebook in which you can jot down important information, things to do, and brief summaries of your daily activities. From this working notebook, you can construct an effective journal log.  There should be a separate journal for each week of the semester, about 14 in all.  If you started late, send a journal entry for the first few weeks stating that you didn’t work that week so I’ll know you didn’t forget. Your journals are due on the 5th of each month 12:00 noon.  All journals should be typed and emailed to Sharon Davis, srdavis@odu.edu). ALL JOURNALS SHOULD BE TYPED OR WORD PROCESSED.
Weekly Activity Journal                 Week of _________________________________
Dates: 

Hours Worked: 

Department: 

Work Responsibilities:

New Learning Experiences:

Questions to Ask: (Note: You should have questions regarding something that you don’t already know. If not, then you’re not learning anything!)
Descriptive summary of this week’s activities (including duties performed, training, exposures to new areas of the internship organization, and so on):

Positive Learning Experiences:

Negative Learning Experiences: (Note: “Negative” doesn’t always mean negative.  Even if you didn’t have a bad experience, surely there is something out there that you feel could be better. Don’t leave this blank or say N/A.)
Self-Evaluation of This Week’s Performance:
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